SLOAN

MUSEUM OF DISCOVERY

Research Room Guidelines

Welcome! As many of our materials are unique and irreplaceable, we require that all patrons abide by the
following guidelines. Adherence to these guidelines is mandatory; researchers found not to be following
these guidelines will be asked to comply, or to leave the reading room.

If you have any questions about any of the following, or have any other questions, please contact any
member of our staff.

Please speak to Research Room staff to request duplication or scans of any materials.

Materials Handling
e Gloves must be worn when handling photographs, metal, or textiles.
e Please handle all materials carefully to avoid tearing or damaging items.
e How to view materials:
e Please only remove one folder from a box at a time.
e Please maintain the original order of all materials within folders. Only one article
should be removed at a time.
e Please do not remove documents or photographs from protective sleeves.
o If requesting scans or duplication, please indicate the item number on provided form,
and leave requested materials inside of their folders
e Materials must remain on tabletop at all times. Please do not place materials on chairs, floor,
bookcases, etc.

Notes & Photos
e Only paper, pencils, and laptop computers or cell phones may be used for note taking. Pencils and
paper are provided for researcher use.
e Cameras or cell phones may be used to take reference images of any materials.

Food & Drink

e Eating and drinking are not permitted in the research room. Drinks in covered containers may
remain at the cubbies located near the front desk.

Personal Belongings
e Briefcases, backpacks, bags, and other personal items including coats and outerwear must be
stored below the research tables or at the cubbies located by the front desk.

Quiet, Please!
e Cellphones must be set on silent mode; any calls must be taken out of the research room.
e As this is a shared workspace, we ask that you keep conversations quiet and respectful.



Copyright Notice and Copyright Restrictions Notice

The copyright Law of the United States (Title 17, U.S. Code) governs the making of reproductions of
copyrighted material. Under certain conditions specified by the law, libraries and archives are
authorized to furnish a photocopy or other reproduction. One of these specified conditions is that the
reproduction is “not to be used for any purpose other than private study, scholarship or research.” If a
user makes a request or, or later uses, a photographic reproduction for purposes in excess of “fair
use”, that user may be liable for copyright infringement. This institution reserves the right to refuse to
accept a duplication order if, in its judgment, fulfillment of the order would involve violation of
copyright law.

e You may not make any commercial or trade use of the photograph(s) in any manner,
unless permission and rights are granted or otherwise obtained in writing.

e You may not transfer the digital file to any third party nor grant to any third party the
permission granted to you herein, and any such purported grant of permission shall be null and
void. You may not cover nor remove any copyright notice or credit.

Sloan Museum Archives expressly makes no warranties or representation of any nature whatsoever
with respect to the rights of persons or owners of property pictured or named in the photograph. You
will indemnify and hold the Museum and its employees and representatives harmless from and
against any and all liability and claims of any nature that may arise from your use of the photograph.

You are responsible for obtaining any required consents and releases that may be necessary for the
use of the photograph from third parties, including but not limited to consents from persons who
appear recognizably in the photograph(s).




